Deleting a Class Fee
A class fee can be deleted or decreased at any time and does not require ABOR approval. 
This template has been created to assist the faculty to provide the department initiator all the information needed to complete the UAccess form for deleting a class fee.  The information is presented in the order it appears on the online form.  (This template is in Word format to provide flexibility.  The areas to be completed can be expanded or deleted as needed.)
Course Subject:  _______________     Catalog Number:  ____________     Course ID:___________
Current Designated Fees Account Number ___________________ (The department business manager should be able to provide this number.)
Current Fee Amount _________


First Effective Term __________ 


Reason for Deletion of Fee
EX. This course is being modified (renamed and slightly restructured) to delete the optional lab so no longer requires a course fee.

Include expenditure details for the remaining balance of the associated account(s). 

You can use the Deleted Fee Balance Expenditure Plan template on the university fees website:

https://academicadmin.arizona.edu/university-fees/forms-resources
or create your own. 
Comments:  any other information regarding this fee that is not requested on this form but may be helpful for the initiator, approvers, or reviewers.
Additional Fee Information

Provide Word, Excel, or pdf documents to support the request for the fee.  Additional fee information could include documentation of mileage, information regarding a destination that is not commonly known, documentation regarding software or a piece of equipment not commonly known outside your field.  

Contact Martha Sesteaga, University Fees Program Manager, at 621-3046, with any questions.
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