
Reviewing CourseDog Curriculum Management Approvers 
  
  

1. Log into Coursedog (https://app.coursedog.com/)  
2. Click “Proposals” on the left and then select “Created By Me” at the top, which will 

bring up all proposals you’ve submitted.  
3. Click on the proposal to open it.  On the right side of your screen, you will see the 

Proposal Toolbox, which will show the step it is currently on.  If you click on the step 
(Department Approvals in the example screenshot below), it will show you who the 
approver is for that step. 

  
  

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fapp.coursedog.com%2F&data=05%7C02%7Cbryannaa%40arizona.edu%7C46d9cbb12d7545c999f408de4e111ab9%7C5ee35505eb8e4929937d645df5013288%7C1%7C0%7C639034032555913134%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=DDEXRo25DzwZFI313xlLFAcoXaaTM8w8XYhIoySXyEs%3D&reserved=0


                  
  
  

4. If you click “Workflow” towards the top of the toolbox, it will show you the entire 
route.  You can click on each card to see who the approvers are for upcoming steps, when 
the last approval was completed, etc. 

 
 
 
    



5. If you notice any issues with the current approvers and need to add, change, or 
remove anyone, please visit uaccess.arizona.edu and scroll to the bottom of the 
page. Under Support, follow the link to Access Provisioning.  

  

 
 
 
 

6. You will be redirected to https://uarizona.service-now.com/accessflow, if requesting 
a new role, navigate and click on Search Roles List. 

 

 

 

 

 

 

 

 

 
 

https://uaccess.arizona.edu/
https://uarizona.service-now.com/accessflow


7. On the search bar, you will type in “Coursedog”, and it will generate all the roles 
available.  

 

 

 

 

 

 

 

 

 

 

 

8. Please review all roles to determine which level of access fits the work you will be 
doing best 

 

 

 

 

 

 

 

 

 

 

 



9. Once the role has been determined, go back to the homepage, and select New 
Access Request. 

 

 

 

 

 

 

 

 

 

 

 

 

 

10. You then select either Add/Modify or Remove approvers. If adding an approver, add 
their NetID into the “Add Access for” box, then select your APL approver from the 
drop-down options. 

 

 

 

 

 

 

 

 

 



11. Under set permissions for above users, the category to be selected is Coursedog. 

 

 

 

 

 

 

 

 

 

 

 

 

12.  After selecting Coursedog, options should appear under “what access required”, 
the option to be selected is “Academic Program Management”. 

 



13. Now please select the level of access that is required and approved by 
department/college leadership. After, you will write a business justification for the 
addition or modification. Include the departments (NOT programs or prefixes) you 
will assist. Please use full department/s name(s). Then hit submit 

 

 

 

 

 

 

 

 

 

 

 

 

14. For removing an approver, you select “remove” at the top of the page

 

15. You then add the NetID of the approver you wish to remove, select your APL 
approver, and select what the removal is related to. You will then add a business 



justification on why the removal is happening. Please remove roles in a timely 
manner to prevent serious delays in review and approvals.   
 

16. Once that section has been complete, under “List of Access for selected user”, all 
roles assigned to the user will appear, and you will select the role(s) you want 
to remove and click on ‘Remove Access”. 

 
 
 

17. Once you have completed either adding or removing an approver, you can track the 
status of your request in AccessFlow. It will go through several approval 
steps, including the completion of any required trainings in EDGE Learning if adding 
a new role. If you need to add a newly provisioned approver to an in-flight proposal, 
please email catalog@arizona.edu with the subject line “Coursedog Curriculum 
Management: Update approvers for in-flight proposal” with the name and type of 
your proposal/s, as well as the name/s of your new approver/s and the full name of 
the department/s or college they will be approving for.  

 

  

 
 
 

 
 
 

mailto:catalog@arizona.edu

