
Is a Program Alteration Request (PAR) required to make adjustments to your project? 

Just follow the flowchart below to find out! 

 

You do NOT need 

to submit a PAR. 

...switch the budget category of 

your funds (i.e. use personnel 

funds for operations expenses)? 

Are you requesting to… 

YES 
Please 

submit a 

PAR. 

NO 

…spend your allocated funds prior to 

July 1 of the year for which your project 

is receiving funding? YES 

Please contact the 

Board’s financial 

advisor. 

NO 

...fund student employees with 

monies that were allocated for 

staff or vice versa? 

Please 

submit a 

PAR. 

YES 

NO 

…adjust your operations budget within the same object code (i.e. 

funds were allocated for a specific item, but you want to spend the 

funds on a different item, still classified in the same object code)?

Or move travel item to operations or vice versa?
YES 

NO 

For all other changes, please submit a PAR. 




