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Before starting this process, you must have completed the student consultation and the UA Peer ComparisonChart for
this request, as you will need to submit this information and supporting documentation in the online form.

Procedure:
1. Navigate to UAccess Student — Administrative Staff
access.arizona.edu > UAccess Student > Administrative Staff
a. Login with your net ID.
b. Once at the landing page, navigate to the UA Prgm Fee and Diff Tuit Req page.
o If you do not have access yet, you cannot see this page. To request access, follow the
PFDT Requester Access Procedure on our website.

2. Navigate to UA Prgm Fee and Diff Tuit Req page (open navigator)
Student Financials > Tuition and Fees > UA University Fees > UA Prgm Fee and Diff Tuit Req
a. 2019-2020 was the first year we used the online workflow. If a prior proposal was approved after
this year, the “find an existing value” tab might produce any results. Click on the “Add a New
Value” tab.
b. Click on Add. This will open the online form. See Appendix A to view the full online application per
tab.



https://academicadmin.arizona.edu/university-and-student-fees/forms-resources

o UA PgmFee/Diff Tuit Request
UA PgmFee/Diff Tuit Request

Enter any information you have and click Search. Leave fields blank for a list of all values.

- S —
Find an Existing Value Find an Existing Value Add a New Value

Search Criteria

equest Number: ]MEW

Request Number: [ begins with | Request Number. NE
Approval Status: [= v ] v

College: _

Academic Career:| = v ]

Add
CareerLevel:  [= v ] v
Search Clear Basic Search n_l“'d Save Search Criteria

Find an Existing Value | Add a New Value

Find an Existing Value | Add a Mew Value

i. Fee Details tab:
1. All fields marked with an asterisk* are required.

IMPORTANT: If this is a Graduate degree program, you must use GDEG in the PROGRAM box and select the PLAN.

*College |SBSC Q. College of Social & Behav S

Department(s)

*DeptiD: 3008 @, Sch of Geography & Development P

*Program Fee Type: O] Program Fee (O pifferential Tuition
Program/Plan(s)

*Program: |GDEG Qy Graduate Degree Seeking
“Plan: | GISTMS Q Geographic Info Sys Tech

ii. Narrative tab:

1. All boxes must be completed (Purpose, Justification, and Student Consultation).

2. Aside from answering the Student Consultation box, you can attach supporting documentation
of the student consultation (sign-in sheet, copy of referenda, copy of agenda, copy of survey,
etc.). It is not required to attach this, but it helps for approval.

For the Market Pricing box, it is required to attach your completed UA Peer Comparison Chart.
4. Lastly, attach the ABOR form associated with your request: NEW or CHANGE to the existing
fee. See Appendix C for a list of the forms, and visit our website for the actual fillable PDF. If
you do not attach this form at the time of submission, the fees manager will contact you for
submission of thisform through email.
o The online form is for UA record keeping, and the ABOR PDF is for actual ABOR
submission.

w

Note: Both forms ask for the same information. The difference is that the PDF table calculation is for ANNUAL
revenue/expenditure, and the online application accountability tab calculates for PROGRAM length (2 years+). It is easier
to copy/paste relatable information from one form to another and complete both simultaneously.

iii. Accountability tab:
1. The answers from prior tabs will pre-populate this tab.
2. Answer all the boxes until the “Total Revenue minus Total Cost” line = $0. You cannot submit
this form until revenue and expense balances.



https://academicadmin.arizona.edu/university-and-student-fees/forms-resources

3. Explain other expenses if you answer anything other than $0.

c. If you do not have the requester role, you will get an error message:

Message

“ou are not a Program Fee/Differential Tuition requester. Please request the UA_SA_SF PFDT Requester role be added to your user.

The PeopleCode program executed an Error statement, which has produced this message.

Ok

o Torequest access, follow the PFDT Requester Access Procedure on our website.

d. Once the form is submitted, the Office of the Provost will review the request and contact you if
further information is needed. The final proposal will be submitted for ABOR review in
February/March. The board meets in April for Tuition & Fees Setting. The fee decision will be
notified to the requester aroundMay. For a diagram of the process, see Appendix D.



https://academicadmin.arizona.edu/university-and-student-fees/forms-resources

Appendix A — Online Form

Fee Details Tab

| Fee Details || Narative || Accountabiity || Related
Request Details

Request Mumber MEW Approval Status Mot Submitted
*This request is an amendment to an existing fee? DYes ®No
*|s this a Curricular Affairs Approved Dual Degree? DYes ® No

If yes, with what Department?

*College &}
Department{s) Find First ‘&' 1of1 “k/ Last
*DeptiD: o) *Percent Cwned +]
*Program Fee Type: ] Program Fee O Differential Tuition

Program/Plan(s)

Find First ‘&' 1of1 "' Last
*Program: Q +]

*Plan: Q

**If the Program/Flan is not Fsted above, it's possible that the program fee is being requestad after ABCR

approval and before Curricular Affairs adds the program. Please contact Curriculum Affairs for more
information.

Please enter additional Program/Plan information

*Career:[Undergraduste ¥ |

L evel: | ¥

The Proposed fee will be charged: Per Unit ®  PerTerm 2

The expected number of units to complete the program is: a

The amount charged per unit will be: 0.00

Proposed Fee Amount: 0.00  *Thiz amount iz in addition to base fuition and mandatory
fee(s).

Other Applicable Fees in College! School Resident: Hon-Resident:

Number of programs with fee within the same college:
Percent of programs with a fee within the same college:

Mumber of classes within the college with a fee:

Percent of classes within the college with a fee:

*Proposed Effective Term: a *If the request will be submitted to ABOR in the spring,

the fee cannot begin the following summer term.
Requestor Information

Name: Sesiesags Martha L Department: Cffice of Academic Affairs

Email: sa-dummy-emailsi@fst arizona edu Date: 1171420182

Phone: 520/G621-304G

Comments Find First ‘&' 1of1 “k/ Last
£
Gance

;




Narrative Tab

Fee Details || Marrative || Accountability || Felated

Purpose (Please provide a brief statement detailing the purpose of the tuition, including the anticipated
expenditures or tuition revenue and benefits the tuition will provide students.)

&

o

Justification (Please provide a brief statement on what the proposal is intended to pay for and how much
the costs will be covered by the incremental revenue.)

&

Student Consultation (Please describe the method and outcomes of student consultation.)

Market Pricing (Please attach your UA Peer Comparison Chart.)
https:facademicafiairs. arizona eduwuniversity-fees-differential-fuition

Attachments
Attached File View File Add File

1 View File =]

“*Preferred file format of .doc or .pdf.

Fee Details | Marrative | Accountability | Related




Accountability

Fee Details Marrative Accountability Related

Accountability Table

Proposed Fee Amount per Student (per Unit or per Term}; $0.00
Total number number of units/terms to complete program: 0
Anticipated Number of Students Paying the Fee Annually: 0
Total Anticipated Revenue; $0.00

Proposed Institutional Costs

Financial Aid Set Aside Amount @ 14.00 % 50.00
Administrative Charge @ 1588 % $0.00
Anticipated Annual Net Amount Available for Proposed Annual Expenditures: $0.00

Proposed Annual Expenditures

Institutional and Advising Personnel {with ERE): 50.00
Support Staff Expenses (with ERE): 50.00
Operating Expenses: 50.00
Student Services: $0.00
Other Expenses *Please explain what is included in the Other Expenses text box below 50.00
Total ABOR Operating Expenses: 50.00
Total Program Costs: 0.00
Total Revenue minus Total Cost: 50.00

Explaination of Other Expenses

Fee Details | Marrative | Accountability | Related




Appendix B — Tools

UA Peer Comparison Chart

THE UNIVERSITY
. OF ARIZONA

2021-2022 Tuition & Mandatory Fees with ABOR Peers

UNDERGRADUATE Resident Non-Resident

University of Florida 56,381 528,658
University of North Carolina-Chapel Hill 59,036 536,899
University of lowa 45,042 531,905
University of Wisconsin-Madison 510,720 538 608
University of Maryland-College Park 510,955 538.638
University of Texas at Austin 511,737 541,055
Texas ARM University 512,188 538,171
University of Arizona 512,713 537,235
University of California-Los Angeles 513,258 543,012
University of California-Davis 514,645 544,399
Michigan State University 514,850 540,662
University of Minnesota-Twin Cities 515,254 533,817
University of lllinois at Urbana-Champaign 516,866 534,316
Pennsylvania State University 518,898 536,476
GRADUATE Resident Non-Resident

Toxas AZM University 510,361 523,070
University of Texas at Austin 512,028 522 886
University of lowa 512,065 531012
University of Wisconsin-Madison 512,174 525,501
University of North Carolina-Chapel Hill 512,582 530,874
University of Florida 512,737 530,130
University of California-Los Angeles 513,036 528,138
University of Arizona 513,460 533,644
University of California-Davis 513,608 528,710
University of lllingis at Urbana-Champaign 518,196 533,484
University af Minnesota-Twin Cities 519,494 523,262
Michigan State University $19,714 538,638
University of Maryland-College Park 520,067 542 579
Pennsylvania State University 523,612 538,778

Source: Association of American Universities Data Exchange (AAUDE), Annual Academic Year Tuition & Reguired

Fees survey

Mote: Figures reflect tuition and mandatory fees for full-time students. Includes figures for ABOR peer institutions
that have participated in the AALIDE Annual Academic Year Tuition & Required Fees survey as of 9/22/2021 (data
not yet available for The Ohio State University or the University of Washington).




Appendix C— ABOR PDF Forms

ABOR Form for NEW Differential Tuition

MARKET PRICING

Institution Degree

Annual Price

Resident

Nonresident

Online

BEEE DIFFERENTIAL TUITION - NEW A 218110
University: Choose one ... »  College/School:
Department: Program:
(®)Both (C)Graduate (0 Undergraduate  Both v
Resident: /S8 ¥ ffactive Date of Change: Fall v 2012
Proposed Fee i ather aption just by typing itin bax)
Non-Resident: |~~~ /semet v e pate of Change: Fall v 2019
Proposed Fee i ath o ju typing itin bax)
Other Applicable Fees in Callege/Schoal id Non-Resident:

Number of programs with a fee within the same college:

Percent of programs with a fee within the same college: 0% 0%
Mumber of classes within the college with a fae:

Percent of classes within the college with a fee: L 0%

Purpose [Please provide a brief statement detailing the purpose of the tuition, including the anticipated expenditures of tuition

revenue and benefits the tuition will provide students.)

Justification (Please provide a brief statement on what the proposal is intended to pay for and how much of the costs will be

covered by the incremental revenue)

Student Consultation [Please describe the methed and outcomes of student consultation)

BUDGET

Financial Ald Set Aside (FSA) Amount: 0.0%

Propased Annual Revenue

Differential Tuition

Number of Students

Total Revenue

3000

Proposed Annual Expenditures

Financial Aid Set Aside

Administrative Service Charge

wofw || w]w [w]w]n]|wn

Total Program Costs




ABOR Form for CHANGE to Existing Differential Tuition

DIFFERENTIAL TUITION - CHANGE TO EXISTING  2ev 121212

REGENTS
University: Sheose ane ... i College/Schoal:
Department: Program:
@ Both OGraduate O Undergraduate  Upper Division +~  Choose One Option
Resident: i v i v
= =me Effective Date: Fall R S
Current Rate Fropased Rate icn j yping it in bax)
Non-Resident:
iseme W iseme: v Effective Date: F2I1 w 2019
Current Rate Proposed Rate {Ehis fiekd you may enter other option st by typing it in box)
Differential Tuition History: Most Recent Date & Change to fee (Date/amount)

Resident:

Date Tuition Established Fall v 2019 and original amount Spr v 2018

Mast Recent Date & Change to fee (Date/Amount)
Non-Resident:

Date Tuition Established SPri » 2019 and ariginal amount Spri v 2018

Other Applicable Fees in College/School Resident: Non-Resident:
Number of programs with a fee within the same college:
Percent of programs with a fee within the same college: 03 0%
Number of classes within the college with a fee:
0% 0%

Percent of classes within the college with a fee:

Purpose [Please provide a brief statement detailing the purpose of the tuition, including the anticipated expenditures of tuition
revenue and benefits the tuition will provide students.)

Justification (Please provide a brief statement on what the prepasal is intended ta pay for and how much of the costs will be
covered by the incremental revenue)

Student Consultation (Please describe the method and outcomes of student consultation)

MARKET PRICING

Institution Degree

Annual Price

Resident

Nonresident

Online

BUDGET

Financial Ald Set Aside (F5A) Amount: 0.0%

Proposed Annual Revenue

Differential Tuition

Number of Students

Total Revenue

Proposed Annual Expenditures

Financial Aid Set Aside

$000

Administrative Service Charge

wofw | || w o] w] e | e

Total Program Costs.




ABOR Form for NEW Program Fee

HEGENTS PROGRAM FEE REQUEST - NEW

University: Choose ane .. " College/Schoal:
Department:, Program:
(OBoth (O6rad (®)Undergrad Upper Division v  Chooss One Option
Resident:
lsemet v Effective Date: Fall ~ 2020

Proposed Fee yping it in bax)

Non-Resident:
Jsemet v Fall ~ 2020

Effective Date:
Proposed Fee this fiekd you may enter other aption just by typing it in ko

Other Applicable Fees in School/Program Resident: Non-Resident:
Applicable Differential Tuition:

Number of dasses within the program with a fee:

Percent of classes within the program with a fee; 0% 0%

Purpose (Please provide a brief statement detailing the purpose of the tuition, including the anticipated expenditures of tuition
revenue and benefits the tuition will provide students. )

Justification (Please provide a brief statement on what the proposal is intended to pay for and how much of the costs will be
covered by the incremental revenue)

Student Consultation [Please describe the methed and outcomes of student consultation)

MARKET PRICING

Institution Degree

Annual Price

Resident

Nonresident

Online

BUDGET

Financial Ald Set Aside (FSA) Amount: 0.0%

Proposed Annual Revenue

Program Fee

Number of Students

Total Revenue

30.00

Proposed Annual Expenditures

Financial Aid Set Aside

30.00

Administrative Service Charge

[ T R IR T RO IR A Y

Total Program Costs




Abor Form for CHANGE to Existing Program Fee

HEGENTS PROGRAM FEE REQUEST - CHANGE TO EXISTING
University; Shesse one .. 7 College/Schoal:
Department: Program:
O Both OGmduate O Undergraduate
Resident:
fzem v fsamet v _ Effective Date: Fall ~ 2020
Current Rate Propased Rate this fiedd you may enter other option just by typing itin box)
Non-Resident:
i > i h Effective Date: FaIl ¥ 2020
Current Rate Proposed Rate this el youu may anter otfves option st by typing itin bas)
Program Fee History: Most Recent Date & Change to fee (Date/Amount]
Resident:
Date Fee Established Fall ¥ 2020 and original amount Fall ~ 2020
Most Recent Date & Change to fee (DatefAmount)
Won-Resident:
Date Fee Established T2 % 2020 oy oiginal amaunt Fall ~ 2020
Other Applicable Fees in School/Program Resident: Mon-Resident:

Applicable differential tuition amount:
Nurnber of classes within the program with a fee:

Percent of classes within the program with a fee: 0% 0%

Purpose [Please provide a brief statement detailing the purpose of the fee, including the anticipated expenditures of fee
revenue and benefits the fee will provide students. Include an explanation of the additional benefits funded by the increase.)

Justification (Please provide a brief statement on what the proposal is intended to pay for and how much of the costs will be
covered by the incremental revenue)

Student Consultation (Please describe the method and outcomes of student consultation)

MARKET PRICING

Institution Degree

Annual Price

Resident

Nonresident

Online

BUDGET

Financial Ald Set Aside (FSA) Amount: 0.0%

Proposed Annual Revenue

Program Fee Amount

Number of Students

Total Revenue

3000

Propesed Annual Expenditures

Financial Aid Set Aside

Administrative Service Charge

wolw [ | || e e

Total Program Costs

3000




Appendix D — PFDT Request Process

UA PFDT Process Diagrams

2025 PFDT PROPOSALS THAT REQUIRE ABOR APPROVAL

(New proposals or changes that exceed the growth rates)

October &

Planning Stage (Early Spring) Prepare & Submit (Spring) August September N December
Academic
I % £
Decision is made to Identify student population recolres;ot)er:: :‘:orrer:;'v Exkharan Admln|5tfa!lon
& their program(s). Are 9 e with Academic | submits proposals
pursue PF or DT to Fee or Differential 2 s to UArizona
there any other fees that S Administration
fund enhancements H Tuition on UAccess  — ; B President by
will impact the students to submit the
to the student A0S workflow & attach the October 1.
X within the college or request by
experience. s ABOR pdf form, by due September 1
prog ; date May 1. T -
1
A i Presidential
I____‘L___‘ Sign-off &
| Thisiaesis:] SUBMISSION to
Finalize budget for : includes } ABOR.
The purpose of these other program | review by the |
fees must be reviewed to make enhancement. | university fees | 5
sure they do not overlap with I committee. |
Draft Budget for the purpose of the PFDT. The T Lissinboee [
enhancement. university fees committee will A ABOR
consider the full cost of Download and complete D Decision.
attendance (COA) before the UA Peer Comparison L
routing this proposal to ABOR. Chart from the University |
Fees website. N I
L E
Is the student A4

population
contained in all
graduate academic
programsina
college, school or
campus?

Review ABOR
policies and budget
information
regarding program
fees.

Review ABOR
policies and budget

Complete student
consultation from Elected
student representatives
(College councils &
Associated student
government), REQUIRED.

A

information
regarding
differential tuition.

Y

Must get access to online
form through UAccess. For
request procedures and
details, visit the Forms &
Resources webpage.

Click Here if you want to see a bigger version.

Once approved by ABOR, a
communication will be sent to the
department and campus partners
for implementation. The new fee

will be publish in the University
Fees website.

The owners need to create a new
fee account, a new financial aid
set-aside account, and item types

for the proper management of this
fee. Review the PFDT Handbook for
guidance.



https://academicadmin.arizona.edu/sites/default/files/2023-10/2025%20PFDT%20Proposals%20that%20require%20ABOR%20Approval.pdf

2025 PFDT PROPOSALS THAT DO NOT REQUIRE ABOR APPROVAL

(Modifications to existing PFDT that do not exceed the growth rates)

u A ! ; - October &
Planning Stage (Spring) Prepare & Submit (Spring) Finalize (August) September December
November
Degision is made to Complete the correct - . Ac.a‘.jEm“:. Presidential Publish Tuition
_ f . PF or DT Administration ] and Fees
increase your request forms; PF or ndamic bmi I | Sign-off & o db
existing PF or DT to on UAccess workflow & oI nistration to e P03 [ Notification to [ 7| RErveC
further enhance the attach the ABOR pdf - [olUArizona ABOR. tand the
. f finalize proposal President. Institution.
student experience. form. Due to Academic by September 1
Administration May 1. )
A |
|
—— L —|
Asses the financial Finalize budget for program This process
impact to the enhancement. | |.ncludes |
student population review by the | D
by this increase. » university fees E Once approved by the President a
l_commmee, | A communication will be sent to the
- D department and campus partners
! 3:2”[;1 ;l\osg;ncdc,:rg?::;ﬁ L for implementation. The modified
3 p N | fee will be publish in the University
Identify the purpose Chart from the L._lmversnty N et
for the increase. Fees website. E
‘What will the F Y
incremental revenue
pay for?
Complete student
consultation from Elected
¥ student representatives
Draft Budget for . ’
o ¢ (College councils &
G areement. Associated student
government), REQUIRED.
Y
v
Review ABOR Must get access to online -
lici 4 § tﬁ h UA < F | IMPORTANT: If the increase is greater than |
"Db'”des at“ | r:"‘g ] " ;’ the allotted 5% growth rate this proposal will |
inforu’mga(:icn - {;z?al-:'l(;s v?sri‘t]iieuFr;:r:;& | require ABOR approval. Its is greatly
) ! | encourage to keep proposals within the |
regarding PFDT. Resources webpage. growth rate |
L] - - _ _ _

Click Here if you want to see a bigger version.



https://academicadmin.arizona.edu/sites/default/files/2023-10/2025%20PFDT%20Modification%20Proposal%20Process.pdf

